Date

Dear..........

LETTER OF EMPLOYMENT

I am pleased to advise you that your application for the position of 

........................... has been successful. On behalf of the 

.........................of the company, I want to welcome you to our team.

Your work week will be from Monday to Friday with hours of work from 

.................... to ......................with .............lunch break. 

Overtime will be paid in accordance with the Basic Conditions of Employment Act 

(1998).

Your gross salary shall be R .........................per month/ Your 

remuneration will be based on a basic salary linked to commission calculated as 

follows:........................................................................

.........................Bonuses will/will not be paid 

..............................................

You are also entitled to the following additional payments:

Cellphone allowance of R.......................................

Car allowance of R ...............................................

Entertainment allowance of R ..................................

Clothing allowance of R..........................................

Your place of work is (address)............................................. and 

you will be reporting to ........................... 

You are entitled to ........... days vacation for every .............. months of 

employment and sick leave of ........ days over a period of 36 months.  

Your other benefits are as follows:

Pension

................................................................................

............................

Medical Aid

................................................................................

............................

Termination of employment will be subject to one month's notice by either party.

Deductions will be made for SITE, UIF and Workman's Compensation where 

applicable.

Please indicate your acceptance of the terms of this letter by signing the 

attached copy and returning it to us before ................................

Yours faithfully

...........................




.........................









Employee

